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Scoil Náisiúnta Baile Uí Chárthaigh, Ballycar, Newmarket-on-Fergus, Co.Clare

Code of Behaviour Policy 
In compliance with Section 23 of the Education (Welfare) Act 2000, the Board of Management of Ballycar National School has prepared and made available a Code of Behaviour for its Pupils, Staff and Parents.

The Code of Behaviour details:

· The standards of behaviour that shall be observed by each pupil attending the school;

· The whole school approach in promoting positive behaviour;

· The measures that shall be taken when a pupil fails or refuses to observe those standards;

· The procedures to be followed before a pupil may be suspended or expelled from the school concerned;

· The grounds for removing a suspension imposed in relation to a pupil

· The school’s Anti-Bullying Policy; and 

· The procedures to be followed in relation to a child’s absence from school.

The Code of Behaviour of Ballycar National School has been developed in accordance with ‘Developing a Code of Behaviour: Guidelines for Schools’, National Educational Welfare Board, 2008.
POLICY FORMULATION

In formulating this policy the Board of Management completed the following steps;

· Parents and Staff were informed that an initial draft of the Code of Behaviour was available and they were invited to make submissions on the content of the code within a specified timeframe.

· Class teachers were requested to discuss the topic of ‘rules’ with their classes and submit a list of pupils suggestions to the Principal.

· The initial draft of the Code of Behaviour was reviewed and where appropriate amended in-line with the feedback received.

· The finalised draft of the policy was submitted for the Patron’s Approval.

Our Aims

The aims of Primary Education may be stated briefly as follows:  

· To enable the child to live a full life and to realise his/her potential as a unique individual.

· To prepare the child for further education and life-long learning.


· To prepare them to live full and useful lives as adults in society. 

Mission Statement for Ballycar National School

Ballycar National School strives to provide a well ordered, caring, happy and secure atmosphere where the intellectual, physical, moral and cultural needs of every child are identified and fulfilled.  With a view to providing the highest possible teaching standards, we actively promote staff development on an individual & collective basis. Ballycar National School is a Catholic primary school which fosters gospel values and holds our Catholic ethos as a cornerstone of school life. We endeavour to enhance the self esteem of everyone in the school community, offering equal opportunities for all pupils to develop to their full potential in a well ordered and disciplined atmosphere where parental involvement is encouraged and the wider community is served. As a staff committed to the realisation of these goals, our aim is to create a happy, secure working environment for our pupils, in which there is a sense of good order and a reasonable approach to discipline. This is done by having guidelines to direct behaviour for the good of all. These guidelines constitute the school’s Code of Behaviour.

Aims of our Code of Behaviour

· To help create a positive learning environment in which every pupil can benefit from school. 

· To help pupils to become more self-disciplined and to encourage good standards of behaviour. 

· To help the school operate smoothly for the benefit of all. 

· To care in a practical way for pupils, staff, the school and its environment. 

General Guidelines for Behaviour

· All pupils are expected to behave in a responsible manner both to themselves and to others showing consideration, courtesy and respect for other pupils and adults at all times. 

· Respect must be shown to the person of the individual at all times. 

· Respect must be shown for the property of the individual and of the school at all times. 

Code of Behaviour

Our Code of Behaviour covers the following areas: 

· Behaviour in class   

· Behaviour in the playground 

· Behaviour in the school environment 

· Behaviour on school trips/outings  

· Attendance at school

· Homework 

Behaviour in Class

· Pupils are expected to respect the right of other pupils to learn and to avoid disrupting teaching and learning in the classroom. 

· Pupils are expected to have respect for their teachers and follow instructions given by them. 

· Pupils are expected to go to and from their classroom in an orderly manner. 

· Running is not allowed at any time in classrooms or corridors. 

· Pupils are expected to show courtesy and respect towards other pupils and visitors. 

Behaviour in the Playground

· Pupils are expected to have respect for the person and property of others. 

· Pupils are expected to avoid rough play and bullying (both verbal and physical. See Anti-Bullying Policy). 

· Pupils are expected to obey signals at the end of break. 

· Pupils are only permitted to re-enter the school premises during break with the teacher’s permission. 

· Pupils are forbidden to climb walls, trees or fences. 

· Bad language will not be tolerated in the playground. 

· Pupils must remain in their own designated areas. 
· Cycling within the school grounds (with the exception of mobility aids)
· Leaving the school grounds without expressed permission;
· Rollerblading, skateboarding;
· Children are not allowed to bring mobile phones to the school. They may use the school phone in emergencies. Parents may ring the school if necessary.
Behaviour in the School Environment

Pupils are expected to move about the school in an orderly manner. 

Pupils shall not remain on the school premises after school activities are finished. 

Pupils are expected to show respect for school property. 

Pupils are expected to come to and from school with due care for other pupils, for property, for traffic and pedestrians. 

Behaviour on School Tours and Outings

School tours and outings present particular challenges for the school. As well as the normal standard of behaviour expected from all our pupils, the following should be noted: 

· Pupils must wear their uniform on all school tours and outings. 

· Pupils must obey the instructions of teachers, drivers, tour guides, or anyone person designated to be in charge of them during the course of the outing. 

· Pupils are not permitted to absent themselves from the travelling group.

Attendance at School

Pupils are required to be regular in their attendance at school. 

· After a pupil has been absent, a note from the parent / guardian must always be brought to the teacher on the pupil’s return to school. 

· At times parents phone the school office to explain an absence if the child is to be out of school for a number of days. However, parents are requested to send a note into the teacher explaining the absence on the pupil’s return.
· Significant absences cause by ill health (i.e. absences longer than 10 school days) should be certified.

· Pupils are expected to be on time for school each day and, in the event of a late arrival, bring a note to the teacher. Parents whose children arrive late to school are requested not to interrupt teaching and learning in the class.  
· Deliberate absenteeism by a pupil from school is considered a serious offence and is reported to parents / guardians and to the N.E.W.B. Attendance Officer. 
· The school will inform the Education Welfare Officer in writing where a child is suspended or expelled for 6 days or more, where the child has missed 20 or more days in a school year, where attendance is irregular and when the pupil is removed from the school register
· Pupils are not permitted to leave the school premises for any reason, unless collected by parents or guardians. The collecting adult signs the child out at the office. 
Homework
Homework consolidates work already done in school. It is given on a regular basis and pupils are expected to complete it neatly. Parents / guardians are requested to ensure that homework, written and oral is completed. They are requested to check and sign the journal/homework sheet nightly. If for some reason homework cannot be completed then a signed note stating this should be sent to the class teacher. 

Positive Strategies for Maintaining Good Behaviour

Encouraging high standards of behaviour among pupils, and creating and maintaining an orderly atmosphere for learning in the school, will involve the use of praise and rewards for good behaviour, and result in sound relationships between teachers and pupils, leading to effective teaching and learning. The following are samples of such strategies currently in use in the school: 

· Junior Classes – Golden Time / Shooting Star of the week / Stickers / Star Charts / Treat Jar / Group of the week
· Senior Classes – Golden Time / Shooting Star of the week / Stickers / Star Charts / Treat Jar / Group of the week 
· Learning Support – Stickers/Star Charts /Treat Jar 
· Yard – Designated play areas for different groups / yard games provided / play equipment 
· Supervision –  There are three adults supervising each break – one teacher and two SNAs. Pupils who require bathroom visits during break must ask permission.
· Wet Day supervision – Pupils remain in their seats – board games, colouring activities provided. Two Senior Children are sent into each room to help organise games. Two adults (I teacher and 1 SNA) walk between classrooms - each have designated rooms to supervise. 

If a supervisor is absent then another staff member fills in and the change is noted on the supervision rota in the staff room. This rota is stored with school files at end of each year. 

Special Needs Pupils – Children with behavioural difficulties have SNA supervision in yard. The teacher and LS/RT teacher will set specific social skills targets & strategies for these pupils in their IEP.

Maintaining standards of behaviour will also involve, in some instances, the application of sanctions to register disapproval of unacceptable behaviour. When sanctions are invoked, pupils should understand that what they have done is unacceptable and it is the misbehaviour that is rejected. The following are examples of unacceptable behaviours. This is not an exhaustive list. 

Minor Misbehaviours

· Homework not done and no note.

· Interfering with others, rudeness.

· Borrowing items without asking.

· Inattentiveness.

· Answering out of turn. 

· Not wearing uniform. 

· Swinging on chairs.

· Running around the school.
· Continuous talking.
· Cheekiness.
· Fidgeting.

· Pushing in line.
· Spitting.

· Telling Tales.

· Refusal to do work.

· Refusal to do homework.

· Writing and passing notes.

· Defacing copies and schoolbooks.

· Senior pupils running through junior yard.

· Swinging on chairs.

Serious Misbehaviours

· Fighting. 

· Hitting.

· Bullying.

· Mitching.

· Bad language.

· Bad attitude.

· Name calling. 

· Alienating friends.

· Exclusion.

· Rough play.

· Disrespecting others. 

· Back-talking. 

· Belittling personal comments. 

· Damaging play equipment or school property.

· Stealing.

· Kissing.

· Leaving school premises without permission.

· Climbing on walls or trees.
· Mobile phone with no permission. 

Sanctions

The procedures and sanctions outlined here are what occur where there is persistent minor misbehaviour or serious misbehaviour by pupils. 

The particular stage used will depend on the seriousness of the misbehaviour. 

1: Verbal warning.

Step 2:  Written reprimand- Sad Face/ Warning Card.

Step 3:  Loss of Golden Time – Five minutes at a time.

Step 4: If the child has behaved badly throughout the day, the child’s parents/guardians will be informed verbally or by a note. The Teacher will keep a record of the child’s behaviour.

Step 5: Golden Time will take place on Friday. 
Step 6: The Principal will be informed if a child is behaving badly over a certain period of time. Parents will be informed of their child’s persistent misbehaviour at this stage and a meeting will take place.

Step 7: The child will have a temporary separation away from the class in order to cool down during times of misbehaviour.

Step 8: The child will stay with the Principal for a ‘cooling off period’.

Step 9: If steps 6, 7 and 8 occur the Principal and the Class Teacher will request a meeting with the child’s Parents/Guardians. At this meeting a recorded Individual Discipline Plan will be devised in order to help the child with his/her behaviour. The Principal, the Teacher and the Parents/Guardians will meet on a regular basis for an update and review of the Individual Discipline Plan.

Step 10: If the child continues to misbehave he/she may be excluded from school outings/parties.

Step 11: If the misbehaviour persists, it may result in temporary suspension.

Step 12: When all efforts have been exhausted, the child may be removed from the school. (See Protocol for challenging children)

Communication with parents / guardians through letters, phone call or meetings will occur at all stages from stage six or where necessary so that parents / guardians are involved at an early stage rather than as a last resort. 

Supportive Interventions

Listed below are some examples of minor misbehaviour supportive actions:

•
Classroom-based interventions, such as Open Circle or class meetings, with the option of informal consultation, (e.g. with parent(s)/guardian(s) or staff members) 

•
Discussion of behaviour with the child 

•
Informal notes regarding incident/intervention/date.  This information would be useful should a problem persist.
Listed below are some examples of serious behaviour supportive actions:

· Team conference to include classroom teacher, other involved staff, Assistant Principal or Principal.  

· Request for assistance from external agencies such as the National Educational Psychological Service, Health Service Executive Community Services, the National Behavioural Support Service, Child and Adolescent Mental Health Services, National Council for Special Education.

· Referral of a Child displaying behavioural problems for psychological assessment (with the parent(s)/guardian(s) consent).
Gross Misbehaviours

Gross misbehaviours are considered the most serious violations.  These behaviours endanger the immediate health, safety and personal well-being of the pupils and staff of the school.  They represent a direct threat to the orderly operation of the school environment.  Situations, which include illegal activity, may result in contact with the Garda Síochána after parental involvement.  Listed below are some examples of the types of behaviour that are included: 
Please note that the list is not exhaustive.

· Repeated or serious instances of Serious Misbehaviours which have not been modified by intervention 

· Setting fires 

· Intentional possession or use of weapons 

· Violent fighting or intentionally causing physical harm to others 

· Discriminatory or prejudicial activities or actions toward another person or group involving race, gender, religion, physical condition, handicap, or ethnic origin 

Disciplinary Actions

Behaviour at this level may involve suspension from school. The length of the suspension will depend upon the severity and frequency of the specific Behaviour.  Specific information about due process and procedures in respect of the issuing of a suspension is contained in this document.  
Responses:

Suspension from school for one to five days: 

This response will occur with the first incidence of gross misbehaviour or serious misbehaviour of significant severity.  The Principal following due process and procedure, can issue a suspension.

· Suspension from school for five to ten days: 

This response will occur with the repeated incidence of gross misbehaviour or a severe expression of this Behaviour.  A suspension of this magnitude will only be issued with the approval of the Board of Management.

· Expulsion: 

Repeated incidents of gross misbehaviour can result in a pupil being expelled. 
Code of Behaviour
PROTOCOL FOR CHALLENGING CHILDREN

1. Teacher seeks a solution through various strategies within classroom context.
· Rewards.
· Catch child when good.
· Bringing attention to positive behaviour.
· Being specific about inappropriate behaviour.
· Putting sanctions in place e.g.: Loss of privileges, loss of Golden Time, Time out also used.
· Circle Time, if appropriate.

2. Teacher may look for advice from others – Colleagues/Principals/Psychologists.
3. The Board of Management will be informed of the situation.

4. Parents/Guardians contacted and involved, crucial to effectiveness to work as team.

5. Regular Meetings/Reviews established. Feedback – 2 ways. Notebook – daily communication if effective.

6. Teacher is requested to record behaviour daily so as to make detailed evaluation.

7. Psychological educational assessment is sought and if appropriate resource hours with Special Needs Teacher will be recommended.
8. The Principal in consultation with the Teacher, Psychologist and D.E.S. Inspector may look for a Special Needs Assistant for the child
9. In extreme cases where:

(a) the education of the other children in class is being adversely affected or 

(b) their emotional welfare is suffering

Then, in consultation with Class Teacher and other staff involved with child, a decision will be taken by the Principal to shorten the child’s day.

By so doing it is hoped that the time spent in school will be within the limits of what the child can cope with and at the same time allows the other children a time during which their needs may be focused on by Teachers.

10. Having worked through the above steps and where it is felt by the Board of Management that they have explored all other options (in consultation with Principal and Teaching Staff, D.E.S. Inspector and Psychologist) a decision may be taken to seek a placement in another school deemed more appropriate to meeting the educational, emotional, psychological and language needs of the child.

School Uniform

· Pupils are expected to wear their school uniform. 

· Tracksuits and runners are essential for physical education. 

· Jewellery other than watches and stud earrings are not allowed in school. 
Staff (Teachers, SNAs and Ancillary Staff)
The Teaching Council has set out a code of professional behaviour and practice for teachers. In conjunction with this code we expect teachers to be:

· Courteous towards each other, pupils and parents.
· Be prepared for lessons, professional and on time. 

· Communicate in a positive and appropriate manner.
Parents

Parents are expected to: 

· Equip pupils with appropriate school materials, sufficient healthy lunch and full uniform. 

· Be courteous towards pupils and staff.

· Be respectful and courteous towards parents and their children.
· Make an appointment to meet with a teacher/ Principal by contacting the school office.

· Parents are requested to make an appointment should they wish to meet with staff members before or after school hours.
· Respect school property and encourage their children to do the same.

· Pupils’ coats and other property should be labelled. 

· Supervise their young children on school premises when collecting other pupils or visiting the school.

· Follow the Parental Complaints Policy when a grievance occurs.

· If a grievance occurs, parents will make an appointment to discuss the matter with the class teacher with a view to resolving the issue. Parents are asked to refrain from detailing their complaint in e-mail or letter form. Grievances can only be successfully resolved through discussion and compromise.

· Confidentiality pertaining to all school matters is of paramount importance for all those who visit and volunteer our school, and especially those who are in contact with staff and pupils. Negative discussion about another child’s progress/behaviour is not acceptable on school premises. The happiness and safety of all of the children in Ballycar NS is intrinsic to our school ethos.
As the Board of Management are responsible for the Health & Safety of all staff and students, parents are requested not to approach or reprimand any child, other than their own, on the school premises. 

PROCEDURES FOR SUSPENSIONS & EXPULSIONS

Suspension

Definition of Suspension:

  ‘requiring the student to absent himself/herself from the school for a specified, limited period of school days’

Developing  A Code of Behaviour: Guidelines for Schools, National Educational Welfare Board 

Authority to Suspend:

The Board of Management of Ballycar National School has formally and in writing delegated the authority to impose an ‘Immediate Suspension’ to the Principal Teacher. An ‘Immediate Suspension’ may be for a period of one to three school days depending on the severity of the specific Behaviour, in exceptional circumstances and with the approval of the Chairperson of the Board the suspension may be for a longer period but in any event will not exceed 5 school days.

Furthermore, the Board of Management has formally and in writing delegated to the Principal Teacher the authority to impose an ‘Automatic Suspension’ for named behaviours detailed in this policy. An Automatic Suspension may be for a period of one to three school days depending on the severity of the specific behaviour, in exceptional circumstances and with the approval of the Chairperson of the Board the suspension may be for a longer period but in any event will not exceed 5 school days.

The Board retains its authority to suspend a student in all other cases/circumstances.

Immediate Suspension and Automatic Suspension

An ‘Immediate Suspension’ will be deemed to be necessary where after a preliminary investigation the Principal reaches the determination that the continued presence of the pupil in the school at the time would represent a serious threat to the safety and wellbeing of pupils or staff of the school. An ‘Immediate Suspension’ may be for a period of one to three school days depending on the severity of the specific Behaviour, in exceptional circumstances and with the approval of the Chairperson of the Board the suspension may be for a longer period but in any event will not exceed 5 school days.

An ‘Automatic Suspension’ is a suspension imposed for named behaviours. The Board of Management of Ballycar National School, having given due consideration to its duty of care as prescribed by Health & Safety Legislation, has determined that the following named behaviours will incur ‘Automatic Suspension’ as a sanction;

· Physical assault/violence resulting in bodily harm to a pupil or member of staff
or
· Physical violence resulting in serious damage to school property
or
· Leaving the school without permission during the school day
An Automatic Suspension may be for a period of one to three school days depending on the severity of the specific Behaviour, in exceptional circumstances and with the approval of the Chairperson of the Board the suspension may be for a longer period but in any event will not exceed 5 school days.

Parent(s)/Guardian(s) will be informed of an Immediate or Automatic Suspension by telephone, and arrangements will be made with them for the pupil to be collected. In no circumstance will a student be sent home from school prior to his/her parent(s)/guardian(s) being notified. Formal written notification of the suspension will issue in due course, but no later than 2 school days after the imposition of the suspension. Such a notification will detail:

· the duration of the suspension and the dates on which the suspension will begin and end

· the reasons for the suspension

· any study programme to be followed

· the arrangements for returning to school, including any commitments to be entered into by the pupil and the parent(s)/guardian(s)
The Board of Management acknowledges that the decision to impose either an Immediate or Automatic Suspension does not remove the duty to follow due process and fair procedures. In this regard, and following a formal investigation, to be completed no later than 2 school days after the incident the Board will invite the pupil and his/her parent(s)/guardian(s) to a meeting to discuss;

· the circumstances surrounding the suspension,

· interventions to prevent a reoccurrence of such misconduct.

The Board of Management of Ballycar National School acknowledges the fundamental importance of impartiality in the investigation process. In this regard the following undertaking is given;

· No person with a vested interest or personal involvement in the matter will be involved in the organisation or implementation of the investigation procedure.

Procedures in Respect of Other Suspensions:

In cases other than those of Immediate or Automatic Suspension the following procedures will apply;

Where a preliminary assessment of the fact confirms serious misbehaviour that could warrant suspension, the Board of Management of Ballycar National School will initiate a formal investigation of the matter.  

The following procedures will be observed;

A written letter containing the following information will issue to Parent(s)/guardian(s); 

· details of the alleged misbehaviour, details of the impending investigation process, and notification that the allegation could result in suspension.

· An invitation to a meeting, to be scheduled no later than 5 school days from the date of the letter, where parent(s)/guardian(s) are provided with an opportunity to respond before a decision is made or a sanction imposed.

The Board of Management of Ballycar National School acknowledges the fundamental importance of impartiality in the investigation and decision-making process. In this regard the following undertakings are given;

· No person with a vested interest or personal involvement in the matter will be involved in the organisation or implementation of the investigation procedure, nor will such a person be involved in the decision-making process.

· The person(s) involved in the investigation process will on presentation of a full report of the facts absent himself/herself/themselves from the decision-making process.

Where a decision to suspend has been made the Chairperson of the Board of Management will provide written notification to the parent(s)/guardian(s) and the pupil of the decision. The letter will confirm:

· the duration of the suspension and the dates on which the suspension will begin and end

· the reasons for the suspension

· any study programme to be followed

· the arrangements for returning to school, including any commitments to be entered into by the pupil and the parent(s)/guardian(s)

· the provision for an appeal to the Board of Management.

Where a suspension brings the total number of days for which the pupil has been suspended in the current school year to twenty days the parent(s)/guardian(s) will be informed of their right to appeal to the Secretary General of the Department of Education and Skills under Section 29 or the Education Act 1998 and will be provide with information on the submission of such an appeal. 

Expulsion

Definition of Expulsion:

‘A student is expelled from a school when a Board of Management makes a decision to permanently exclude him or her from the school, having complied with the provisions of section 24 of the Education (Welfare) Act 2000.’

Developing A Code of Behaviour: Guidelines for Schools, National Educational Welfare Board 

Authority to Expel:

The authority to expel a pupil is reserved by the Board of Management.

Procedures in Respect of Expulsion:

Where a preliminary assessment of the facts confirms serious misbehaviour that could warrant expulsion the following procedures will apply:

· A detailed investigation will be carried out under the direction of the Principal (or a Nominee of the Board if required)

As part of the investigation a written letter containing the following information will issue to parent(s)/guardian(s); 

· details of the alleged misbehaviour, details of the impending investigation process, and notification that the allegation could result in expulsion.

· An invitation to a meeting, to be scheduled no later than 5 school days from the date of the letter, where parent(s)/guardian(s) are provided with an opportunity to respond 

The Principal (or BoM Nominee) will make a recommendation to the Board of Management 

Where the Principal (or nominee) forms a view, based on the investigation of the alleged misbehaviour, that expulsion may be warranted, the Principal (or nominee) makes a recommendation to the Board of Management to consider expulsion. 

In this event the Principal (or nominee) will:

· inform the parent(s)/guardian(s) that the Board of Management is being asked to consider expulsion

· ensure that parent(s)/guardians have records of: the allegations against the student; the investigation; and written notice of the grounds on which the Board of Management is being asked to consider expulsion

· provide the Board of Management with the same comprehensive records as are given to parent(s)/guardian(s)

Consideration by the Board of Management of the Principal’s (or BOM’s Nominee) Recommendations & the Holding of a Hearing

If, having considered the Principal’s report, the Board of Management decides to consider expelling a student a hearing will be scheduled.

The parent(s)/guardian(s) will be notified in writing 

· as to the date, location and time of the hearing  

· of their right to make a written and oral submission to the Board of Management

· that they may if they so choose be accompanied at the hearing

The Board of Management undertakes that the timing of such written notification will ensure that parent(s)/guardian(s) have enough notice to allow them to prepare for the hearing.

In respect of the expulsion hearing the Board gives an undertaking that;

· the meeting will be properly conducted in accordance with Board procedures

· the principal (or BoM nominee) and parent(s)/guardian(s) will present their case to the Board in each other’s presence

· each party will be given the opportunity to directly question the evidence of the other party 

· the parent(s)/guardian(s) may make a case for a lesser sanction if they so choose

Board of Management Deliberations & Actions following the Hearing 

Where the Board of Management, having considered all the facts of the case, is of the opinion that the pupil should be expelled the Board

· Will notify the Educational Welfare Officer in writing by registered post of its opinion, and the reasons for this opinion.

· Will not expel the student before the passage of 20 school days from the date on which the Educational Welfare Officer receives this written notification

· Will in writing notify the parent(s)/guardian(s) of their decision and inform them that the Educational Welfare Officer is being contacted

· Will be represented at the consultation to be organized by the Educational Welfare Officer
· Will suspend the student, if it is deemed likely that the continued presence of the student during this time will seriously disrupt the learning of others, or represent a threat to the safety of other pupils or staff.

Confirmation of the Decision to Expel

Where the twenty-day period following notification to the Educational Welfare Officer has elapsed, and where the Board of Management remains of the view that the student should be expelled, the Board of Management will formally confirm the decision to expel. 
Parent(s)/guardian(s) will be notified in writing that the expulsion will now proceed. They will also be informed of their right to appeal to the Secretary General of the Department of Education and Skills under Section 29 or the Education Act 1998 and will be provided with information on the submission of such an appeal.

The Board of Management of Ballycar National School acknowledges the fundamental importance of impartiality in the investigation and decision-making process. In this regard the following undertakings are given;

· No person with a vested interest or personal involvement in the matter will be involved in the organisation or implementation of the investigation procedure, nor will such a person be involved in the decision-making process.

· The person(s) involved in the investigation process will on presentation of a full report of the facts absent himself/herself/themselves from the decision-making process.
Records
A standardised record system will be used to track an individual pupil’s Behaviour. Such records will contain;

· Incidents of misbehaviour, 

· Interventions used to improve behaviour, including contact with parent(s)/guardian(s) or referral to other agencies

· Evidence of improved behaviour

· Any sanctions imposed, and the reasons they were imposed

Pupils will be told when a record is being made about their behaviour, and the reasons for keeping a record will be explained.

All records will be kept in accordance with the Data Protection Act 1988 and the Data Protection (Amendment) Act 2003.

Related Polices
This policy document needs to be considered in relation to other policies – Code of Behaviour, Enrolment Policy, Anti-Bullying Policy, Substance Use, School Rules etc.
Monitoring & Review
This policy document and its implementation need to be reviewed on a regular basis at deputy principal/principal meetings.
A policy on suspension and expulsion has now been included in the Code of Behaviour of Ballycar National School. Further supportive interventions for misbehaviours and included a section on Gross Misbehaviour have also been included.
This policy is reviewed annually. It was reviewed and approved by the Board of Management in March 2021 and will be reviewed in March 2022.
Signed: _____________________________________ Date: ______________

Chairperson, Board of Management
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